[Date]
Dear [Supervisor / Practice Manager Name],
I am writing to request time off from Thursday, August 13 through Sunday, August 16, 2026 to attend PANP360 Boston, a three-day dermatology CME conference designed specifically for Physician Assistants and Nurse Practitioners. The conference takes place August 14–16 at the Boston Marriott Copley Place, with travel on the 13th and 16th.
Why This Conference
PANP360 is one of the only CME events focused entirely on the clinical needs of dermatology PAs and NPs. The curriculum spans medical, aesthetics, and surgical dermatology through hands-on workshops, faculty panels, and peer learning sessions. This is directly applicable to my daily patient care. 
What I’ll Bring Back to Our Practice
1. 12 AMA PRA Category 1 Credits™ — fulfilling a significant portion of my annual CME requirements in one weekend
1. Hands-on procedural skills training that I can apply in our clinic immediately
1. Updated treatment algorithms and clinical pearls across medical derm, aesthetics, and surgical procedures
Minimal Cost to Our Practice
The registration fee is a $99 refundable deposit that is returned upon my attendance — making the effective conference cost $0. For context, comparable 3-day dermatology CME conferences typically cost $600–$2,000+.
My Coverage Plan
I will review the clinic schedule for August 13–16 so we can arrange coverage. 
I believe this conference represents an excellent return on a minimal time investment, and the skills and knowledge I gain will directly benefit our patients and practice. I’m happy to discuss this further or provide more details about the conference curriculum.
Thank you for considering my request.
Sincerely,
[Your Name],
