On District Letterhead

[DATE]		  
Dear [PARENT/GUARDIAN],
[DISTRICT NAME] is excited to announce that beginning in the [CALENDAR YEAR] school year, we will use Infinite Campus Online Registration for annual updates, new student enrollment, and kindergarten registration. This secure online tool streamlines the registration process and allows families to complete and submit information electronically.
To begin, log into Campus Parent, select the [ONLINE REGISTRATION] link, follow the prompts to update information for currently enrolled students and/or add a new kindergarten student. If you need assistance accessing your Campus Parent account, please contact [SCHOOL PHONE NUMBER].  
With Online Registration, you can add or update demographic information, health details, household information, phone numbers, and emergency contacts. District staff will review submitted changes and approve, hold, or deny requests as needed. Email notifications will keep you informed throughout the process.
Applications can be saved and completed later if additional information is needed. You can also print or save a copy of your application summary.  
Before you begin, please have the following information available:
· Household: address and phone numbers
· Parent/Guardian: work and cell phone numbers, email addresses 
· Student: demographic, health and medication information
· Emergency Contacts: addresses and phone numbers
If you have any questions about Online Registration, please contact us at [SCHOOL PHONE NUMBER] or [SCHOOL EMAIL ACCOUNT].

Sincerely,

[CONTACT]
[DISTRICT NAME]
